EMPLOYER RESPONSIBILITY

Prevention:

1.Develop, implement, and regularly communicate the employer's sexual harassment policy.

2.Provide training for managers and employees on sexual harassment prevention.

3.Ensure clear communication on how to report incidents of sexual harassment or conduct of a sexual
nature.

4.Managers and supervisors should monitor their work environment to ensure the workplace is free of
sexual harassment - supervisors should be aware of the conduct within their supervision.

5.Managers and supervisors must lead by example and model appropriate conduct - refrain from
engaging in conduct of a sexual nature.

6.Managers and supervisors should conduct a sexual harassment climate check throughout the year -
discuss the topic at a team or staff meeting, in-service day or as part of structured communication
such as division/unit newsletters.

Investigation:

1.Immediately respond to a complaint of sexual harassment and initiate an inquiry or investigation.

2.Interview the complainant (victim) and take reasonable action to protect the victim from retaliation or
experiencing further sexual harassment during the investigation.

3.Interview all relevant witnesses.

4.Interview the alleged perpetrator of the sexual harassment.

5.Document the investigation results and maintain the file as an employment record.

6.Take corrective action as appropriate.

Corrective Measures:

1.Take appropriate corrective disciplinary action up to and including termination of employment where
organizational policy has been violated.

2.In situations where the conduct in question did not rise to the level of sexual or a violation of policy,
but is concerning or may be considered grooming behavior, consider counseling, training, and closer
supervision of the employee.

3.Take reasonable action within the organization to reduce the likelihood of future sexual harassment
incidents by updating policies and communicating them to the workforce; providing supplemental or
tailored sexual harassments training; or restructuring the working environment or reporting
relationships.

4. Follow up with the complainant (victim) at regular intervals to ensure they and the workplace remains
free from sexual harassment.



